Gate Recelpt Accounting




Gate Recelpt Accounting

Cash transactions have the highest inherent risk
of all transactions

Controls are developed to minimize risk

Gate recelpt controels will assist us In minimMIzing
the risk of theft




Gate Recelpt Accounting

Tickets must be used for all events that charge
admission.

Comp Tickets are defined as tickets given to individuals
as approved by Principal or his/her designee.

A “ticket seller” and a “ticket agent” should be present
to receive funds and administer tickets for all events.




Gate Recelpt Accounting

Tickets must be pre-numbered for contrel purposes.

A ticket control sheet must be Issued to designated
iIndividual along with tickets before an event takes
place. Quantity of issued tickets must be sufficient.

Each pre-numbered cash box/bag must contain a
calculator.
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The ticket contrel sheet must contain the fellowing information
Ticket seller/agent names
Cash box number
Event Date
Event description (including the name of eppesing team...etc.)

Ticket classification infermation:
Description (adult ticket, student ticket...etc.)
Ticket color
Starting ticket number
Ending ticket number — unsold on ticket roll
Tickets sold — quantity
Ticket price
Ticket Sales
# Comp Tickets
Total Ticket Sales (total for all ticket classifications)
Signature — Ticket Seller/Agent (as listed on top ofi form)

Signature — Bookkeeper (verification of ticket numbers)
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Immediately following the event, alllunused
tickets must be returned to bookkeeper or
designee along with signed ticket control sheet.
Cash box/bag must be stored in vault or other
secure location.

Ticket control sheet may serve as the deposit
form for currency, coins and checks.
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If comp tickets are Issued, please list quantity and
explanation on the ticket control sheet

Procedures should result in no
discrepancies a majority of the time.

I discrepancies do exists, please list an explanation
on the ticket control sheet.

If negative discrepancies or shortages are common, please
discuss with iImmediate supervisor.




WHITFIELD COUNTY BOARD OF EDUCATION
Ticket Control Sheat

Ticket SelerAgent: Sy Sue Cash Box'Sag#: 2
Ticket SellenAgent Jedun Dee

Event Date: 8/28/2008
Event Descrplion. Vessty fewthall gome - NHS v SHS

Tickat Clasalficaflon 1

Descrption: Gererad Adsisien Tioket Color:  Whate
Starting Ticket Numbsr: 221325 Tickets Sold- 1204
Enging Ticket Number: 22328 Tlckat Price:  §7.00
(12t unsoid fcket)

Tickst Sales: 842800

Comp Tickets:
Tickef Classiflcatlon 2
Desciption: Studest Ticke: Color.  Jraunge
Slarting Ticket humbsr: 00010 Tickets Salkl: 323
Enging Ticket Number: 80343 TicketPrice:  §3.00
(It unsoid Sicket)
Ticket Sales: 86800
Comp Tickets: 1o

DEPOSIT INFORMATION:

Currency-_$8.841.00 * Total Ticket Sales: $8.387.00

Checks:_370.00

Coing:_J6.00

Taotal In Cash Bax: §8,817.00

Less Beginning Amount: $500.00 T Moneimtker

Sinaiure - BooRResper - wvarkization of icket
numpers 55 sfafed abave

* Tofal Event Sales: §8,217.00

Plaass provide an axplanation for "Comp Tickete™ or any discrepancias that may exist:

10 [ICHSES WD QIVEn FWay 1D STTeNs WIth DETIcT ATendece for the first & wesks of SCHOOL
£20.00 cash donanon was made by parenc

S ke Dhe
Signature - Ticket SellemAgant Signature - Ticke? Salierifgent
* Amounts el sgquial




